PaccmoTpeno u 01006peHo Ha 3acelaHuu
MeIarOTHYECKOro COBETA YUPEIKICHHUS
IIpotokon Ne £/ ot

«f el peed- 2017

Q)
ITOJIOXKEHUE O BUBJIMOTEKE :

I'BY AO «ConpBbIYETOACKUN NETCKUM TOM»
1.OBLLME ITOJIOXXEHHKA

1.1. BubnuoTeka B CBOG#H AeATEIBHOCTH PYKOBOACTBYETCS

1.1.1.Koncturyuueit Poccuiickoit ®@eaepauuu or12.12 1993r. (nmposepeno 25.10.2014r.) c1.38
1.1.2.Mexaynapoanas Konsenuust OOH o npasax pe6enka ot 20.11.1989r . ¢1. 3

1.1.3.@enepansHbiv 3akoHoM «O6 oGpaszoBanum B Poccuiickoit @enepauumn» ot 9.12.2012

r. 3273 ®3 ¢ U3MEHEHUAMH M JOMOJHEHUAMHU OT: 7 Masi, 7 wtons, 2,23 utons, 25 HosiOps 2013r.., 3 despans
2014r. n.2 4.6, u.7 cT. 28

1.1.4. ®enepanshbiv 3akoHom «O GubauoreyHom aene» ot 29.12.1994 r. No 78 —@3 (pea. Ot 02.07.2013r.)
1.1.5.@enepanbHeiii 3akoH «O nporuBoaeicTBun Teppopusmy»ot 06.03.2006 r. No35

-®34.3c¢T.5

1.1.6.®enepanbhbiii 3akoH «O MPOTHBOAEHCTBHU IKCTPEMUCTCKOM AEATEIBHOCTH) OT
25.07.2002r. Nol14 ®3 cT. 3, cT. 13

1.1.7.YcraB 'BY AO «ConbBbIYErOACKHI AETCKHK 10M»

1.1.8.I1pukazaMu U pacTioOpsDKEHUSMH AMPEKTOPA YUPEXKAECHUS

1.1.9.MHCTPYKTHBHO-METOANYECKUMH MaTepHanamu LienTpanbHoi# 6ubauoreyHo-

uHpOpMaLMOHHON Komuccur MuHoGpasoBanus Poccun (nanee -LIBHK), a takoke Hactosiwmm [Tonoxennem
1.1.10.®enepanbHbIi CMUCOK SKCTPEMUCTCKUX MaTepUasoB

1.2. Hacrosiliee Mojio)KeHHe ONpeaessieT NopsaoK paboTel 1 OTBETCTBEHHOCTh paboTHHKOB OuGanorekn B ['BY
AQO «CoNbBbIYETOACKUIA AETCKUHA 1OM»

1.3. Bubanoreka yupekaeHHs SABAAETCS €ro CTPYKTYPHBIM MOJpasieNeHHeM, obecrnevuBaronm yyeOHo-
BOCTIUTATE/NBHBIA  mpouecc HeoOXoauMoM  nuTepatypo M MHpopmauued.OHa  sBASeTCS  LEHTPOM
pacmpoCTpaHEeHHs 3HAHU, lyXOBHOTO U MHTEJIEKTYAIbHOTO OOLICHHS! U KYJbTYPBbI.

1.4. Bubauoreka B CBOEH AeATEILHOCTH OTPAXKAET CIIOXKHBLIEECs B OOLIECTBE HAEOJIOTHYECKOe U

MoJINTHYECKOe MHOroobpasue.

1.5. Topaaok pocryna K (oHAaM, MepevyeHb OCHOBHBIX YCJIYr W YCJOBHs MX MpPEIOCTABJICHUA ONpPEE/AtOTCs
[TpaBuiaMu NoJib30BaHUs OUOIHOTEKOM.

1.6.CotpyaH1Kkam GUOIMOTEKH 3aNpeLieHO PacnpoCTpaHEHHE SIKCTPEMHUCTCKON JIMTEpaTyphl

2. 3AJAYH BUBJIMOTEKH

2.1.ITonHoe 1 onepaTuBHOE 6GUGIHOTEYHOE 1 HHOPMALIMOHHO-OUGIHOrpaduyeckoe 0bCyKUBaHHE
BOCITMTAHHMKOB M COTPYJHMKOB B COOTBETCTBMH C BhblLLIEYyKa3aHHBIMH HOPMATHBHBIMH IOKYMEHTAMH.
2.2.@opmupoBaHue GuGaHOTEUHOrO (BOHAA YUPEXKAEHHs B COOTBETCTBMM C 00pa3oBaTE/IbHBIMM MPOrPaMMaMH,
HHPOPMALIMOHHBIMH MOTPEGHOCTAMM YUTaTENEH M yuuTbIBas (eepaibHblii CMMCOK SKCTPEMHUCTCKUX MATEPHAIOB.
2.3.0pranusauus 1 BeJieHHe CrpaBouHO-6ubnuorpadguyeckoro annapara B aBTOMaTU3MPOBAHHOM H
TPaZAULIMOHHOM PEKHUMaX.

2.4.YyacTue B BOCIIMTATENbHOM U 'yMaHUTapHO-IPOCBETUTENbCKOM ACSATEIbHOCTH YUPEIKACHHA,

(opMHUpOBaHHE y BOCMMTAHHMKOB COLMAIBHO HEOOXOJAMMBIX 3HaHWA W HAaBBIKOB, IPaXIAHCKOW MO3ULWK,
npo)ecCHOHaNBHBIX HHTEPECOB, MpornaraHia KyJ1bTypHOro Hac/jeaus.

2.5.@opmupoBaHue GUGIMOTEYHO-HHDOPMALIMOHHON KyJIBTYpbl, 00yYeHHE YMTaTe/ieli COBPEMEHHBIM METOAAM
rnoucka MHGOpPMALMK, TPUBUTHE HABBIKOB MOJIb30BAaHHMs KHUIOM B COOTBETCTBMH C BbILIEYKA3aHHbIMH HOPMaMH.
2.6. CoepiueHCcTBOBaHHE paGoThl GUOIMOTEKH Ha OCHOBE BHEJPEHHS COBPEMEHHbIX TEXHONOTHI U
KOMITBIOTEpHU3aLii OMOIMOTEYHO-HHPOPMALMOHHBIX MPOLIECCOB.

2.7. KoopamHauus AeSTENbHOCTH C MOAPA3ENeHUAMH YUPEXKIEHHs, WHTerpauns M B3aUMOJLCHCTBHE C
6HOTMOTEKAMH PYTHX CHCTEMH BELOMCTB, Uit 60Jiee MOHOTO yA0BETBOPEHHS NOTPEOHOCTE

yuTaTeNIed B IMTEpATypeE.

3. OCHOBHBIE ®YHKLIUH
Bubaunoreka 'BY AO «ConbBbIYErOACKHH AETCKHH 10M»




3.1. OcywecTaisier 6ubaKMOTEUHOE U CIpaBOYHO-OubAMOrpaduyeckoe oOCIyKMBAaHUE YUTATEEH:
-B YMTAJILHOM 3aJie,
-no aOOHEMEHTY,
-ucrnojb3oBaHue Oubanoreunsix GoHaoB MbA,
-cocTaBjieHue Oubnnorpagueckux CrUCKOB, TEMATUYECKHUX KAPTOTEK M CITMCKOB,
-obecneyeHue HHGpopmMaLnu 0 COOBITUAX OOLUECTBEHHOM XKU3HH, O JOCTHXKEHUAX HAYKH W NPAKTHUKH, KYJbTYpBbI,
MCKyCCTBa uepe3 0puLManbHble HCTOUHUKH.
3.2. O6ecneynBaeT yuraresei OMOIHOTEUHBIMU U MHPOPMALIMOHHBIMU yC1yramu GecniaTHo:
-MPeAOCTABIISET MOJHYIO HHOpPMaLMIO 0 cocTaBe OMGIMOTEUHOro hoHAa YEPE3 CHCTEMY
KaTaJoroB M KapToOTeK;
- IPUBUBAET BOCMMTAHHMKAM HAaBBIKK 0€30MacHOro Noucka U NPUMEHEHUs UHPOPMALIMK B yueOHOM
npoLecce, a TAKkKe YMeHHe OPUEHTHPOBATBCS B CMIpaBouHO-OMbIHMorpaduyeckom annapare
OubIHOTEKH;
-COCTaBJISIET B MOMOLIb yueOHO-BOCTIUTATEIbHOM paboTe yUperKAeHHUs CIUCKHU JINTEpaTypbl, OPraHU3yeT KHHIKHbIE
BBICTaBKH;
-0Ka3bIBAET KOHCYJIbTATUBHYIO MOMOLIb B IOUCKE U BEIOOPE JIMTEPATYPBI;
-co3aeT HeoOxoauMble 6e30nacHble YCI0BHS, rapaHTUPYIOLLUE OXpaHy 310pOBbs;
-OCYILLECTBIISIET MPOTUBOACHCTBHE TEPPOPU3MY B Npee/iax CBOUX MOJHOMOYHH;
-BBIIA€T MPOU3BEICHUS ME€YaTH U UHbIE JOKYMEHTBI BO BPEMEHHOE M0JIb30BaHKE;
-BBIIAET NMPOMU3BEACHHUS NEYaTH U UHbIE JOKYMEHTBI BO BDEMEHHOE I10J1b30BaHHE;
-BBINOJIHSAET TEMATHYECKKE, aApecHble U Apyrue Oubnorpaduueckue crnpaBKH.
3.3. BoisiB/sieT ¥ M3y4aeT YMTATeIbCKUE MHTEPEChl C LE/bI0 KOPPEKTUPOBKH MJIAHOB KOMIIEKTOBaHHWE (oHaa B
COOTBETCTBUH ¢ Y4eOHBIMU MPOrpaMMaMH H IJ1aHAMH;
3.4. Beaer kaproTeky obecrneueHHOCTH 00pa30BaTeIbHOIO NPoLEcca, KOTOpas OnpeaesieT nopsaoK
(dbopmupoBaHus yuebHoro oHaa.
3.5. OGecneunBaeT KOMIJIEKTOBaHME (OHAA B COOTBETCTBHU C yHe6HblMM niaHamMy M o0pa30BaTe/]bHBIMH
MporpaMMaMH C y4eTOM PerHMOHaJbHbIX U 3THOKYJIBTYPHBIX OCOOEHHOCTEN
cyobekToB Poccuiickoit @enepaunun u GeaepanbHOro CUcKa 3KCTPEMUCTCKMX MaTepHasloB.
3.6. 3yuaeT cTerneHb yA0BIETBOPEHUS YUTATEILCKOrO CNPOCa ¢ LEIbIO KOPPEKTHPOBKH
KOMIJIEKTOBAHMS ¥ TIPUBEJEHUSI B COOTBETCTBUM COCTAaBA M TeMAaTHKM PoHAa ¢ MHPOPMALHOHHBIMH
NoTpeOHOCTAMHU YUTATENEH.
3.7. OcyuiecTBaseT y4éT, pasMelieHne 1 00s3aTe IbHYIO €XKeKBapTajibHyIO CBEPKY OMOIHOTEHHOrO
DoH/Ia U MOCTYMAOLLEH IMTEepaTyphl ¢ GeaepanbHbIM CIUCKOM SKCTPEMHUCTCKMX MATEPHAIOB,
OCYILECTBIISIET 3aMpeT pacrnpoCTPaHEHHs SKCTPEMHUCTCKOM iuTepatyphl ((heaepasbHblii CIHCOK
9KCTPEMHUCTCKHUX MaTepHasoB B OMONHOTEKE NPUCYTCTBYET), 00ECNEYMBAET €r0 COXPAHHOCTD, PEXKHUM XpaHEHHs U
PErHCTPALMIO B COOTBETCTBHH ¢ NMpHKazoM MuHKynbTypsl Poccun ot 08.10.2012 r. No 1077 «O6 yreepkaeHuu
[Mopsnka ydyeTa NOKYMEHTOB, BXOISIIMX B coctaB OuOnuoTeuHbix (onaoB OGubnuoTek oOpa3oBaTe/bHBIX
YUPEKACHUIY.
3.8. llpuHuMaeT y4yacTHe B peaju3aluM [pPOrpaMMbl BOCMMTATE/IbHOW paboThl YUPEKACHHS, MCMONB3Ys
pasauyHbie GOPMbI H METO/bl MHAMBHAYaNbHON W MacCOBOM paboThl.
3.9. OpranusyeT ais BOCNMTAHHWKOB  3aHATHS MO OCHOBaM OuOaMOTeuHO-OGuOMMOrpaduyecknx 3HaHUIA.
[IpuBKBaeT HAaBBIKK MOWCKA MHPOPMALIMH,ee TPUMEHEHHE B y4eOHOM npoLecce.
3.10. TIpumeHsIET yyacTHe B CUCTEME MOBBIILIEHHS KBanU(uKaLuu 6M61MOTeYHbIX pabOTHHKOB.
3.11. OcyuectBasier auddepeHuMpoBaHHOe GHOIMOTEYHO-HHPOPMALIMOHHOE 00CTY)KUBAHKE
neJarortyeckux paboOTHUKOB:
-BBIsIBJISIET HH(DOPMALIMOHHBIE MOTPEOHOCTH U YAOBJIETBOPSIET 3aMpOChl, CBA3aHHBIC C
o0yueHHeM, BOCIIUTAHHEM BOCIIHTAHHUKOB;
-COleHCTBYET npodeccroHalbHOM KOMIETEHLIUH, MOBBILIEHUIO KBaNUpUKaLMH, MPOBECHUIO
arrectaumu.lIpoBeieHHE KyIbTYPHO-BOCTTUTATEIBHOM M MPOCBETUTENBCKOW paboThl ¢ YHTATEIISAMH,
UCTI0/b3ys OubMoTeuHble U KITyOHBIE (OPMBI PabOTHI.
4. YIIPABJIEHUE U OPTAHU3ALIMA JEATEJIbBHOCTH
4.1. O61uee pyKOBOACTBO AEATEIbHOCTBIO OCYIIECTBIIAET AUPEKTOP YUPEXKACHHS.
4.2. PykoBoacTBO GHMOIMOTEKOM OCYLIECTBISET 3aBEAYIOLUMH, KOTOpbIH HasHa4yaeTcs MNPHUKa3oM AMPEKTOpa ,
SBJISIETCS YIEHOM €aroryeckoro copera. 3aBeaytouiuii bubnnorexoi Hecer
OTBETCTBEHHOCTh 3a pe3y]bTaThl pabOThl B Mpelenax CBOEH KOMMETEHLMH, OMNPEACJIeHHON AO0MKHOCTHOM
UHCTPYKLHEHN.
4.3. PaGoTHUKM GUOIMOTEKH HA3HAYAIOTCS HA JOMKHOCTD, NEPEBOAATCA U OCBOOOKAAIOTCS OT




JOJDKHOCTH PyKOBOJUTEJIEM .
4.4. CtpyKTypa U WITaTHOE pacrnucaHue OUOIMOTEKH YTBEPIKAAETCS PYKOBOAUTENIEM YUpexIeHHs B
COOTBETCTBUU C peKOMeHayeMbIMU MuHoOpa3oBanus Poccun HopmaTuBamu.
4.5. 3aBeayIOLIMI HECET OTBETCTBEHHOCTD 3a pe3y/bTaThl pabOThI,AAET PacMoOpsKEHHs U yKa3aHuUs,
o0s3aTenbHbIe 11 BCEX COTPYAHHUKOB OUOIHOTEKH.
4.6. [1pu 6ubnanoreke coznaercsi B Ka4YeCTBE COBELLATEILHOIO opraHa OMOIMOTEeYHbIH COBET 15
corjacoBaHusi ee paboTbl € JpPYrMMHM CTPYKTYpPHbIMHU mojpasaeieHusmu yupexaeHus. CocrtaB coBeTa
YTBEP)KAAETCS JUPEKTOPOM YUpPEXKIEHHs BO3IJIABISETCS 3aMECTUTEIeM IUpPEKTOpa MO BOCMUTATebHON paborTe.
3aBeaytolnii 6UGIMOTEKOM OUH pa3 B rOJl OTYUTBIBACTCS NEpe] COBETOM O pe3yJibTaTax MnpojesiaHHO#i paboThl.
4.7. bubnuoreka BeJeT NOKYMEHTaUMIO M Y4eT cBOed paboThbl, MpeacTaBiseT OTYEThl W MiaHbl paboThl B
YCTaHOBJIEHHOM MOPSsIJIKeE.
4.8. IpaBuna nonb3oBaHust OUOIHOTEKOMH pa3pabaTeiBalOTCs COTPYAHHKAMHK OUOIHOTEKH Ha
ocHoBaHuM [IpumepHbix npaBui nosnb3oBaHus 6ubarorekoit CCY3 u yTBEepiKAAIOTCS AUPEKTOPOM YUPEXKACHHUS.
5.TTIPABA
Bubnunoreka umeet npaso:
5.1. CaMOCTOSITE/IBHO ONpPEeAesTh COAepHKaHUe U KOHKPeTHbIe (POPMbI CBOEH AEATEIbHOCTH B
COOTBETCTBHHU C 3a/la4aMH, yKa3aHUSAMH B HACTOSILLEM MOJIOKEHHH;
5.2. Pa3pabaTbiBaTh NpaBuiia MoJib30BaHUsl B COOTBETCTBUU C PEKOMEHAALUSIMHU;
5.3. OnpenensaTb B COOTBETCTBUU € MpaBUJIaMH MOJIb30BaHUs OUOIHMOTEKOMN BUIBI U pa3Mephl
KOMIEHCaLH 3a yiep0O, HaHeceHHbIH OUOIHOTEKE ee MoJIb30BaTENAMMU;
5.4. IoBbimaTh KBaIU(pHUKaLHMIO pabOTHUKOB OUOAHOTEKH;
5.5. YyactBoBath B paboTe MeToaHyecKuX oObearHEeHUH OMOAMOTEUHBIX paOOTHMKOB, CEMMHAPOB MO BOMPOCAM
6ubnuoreuyHo-uHGOpMaLIMOHHOH paboThI;
5.6. OnpeaensTb HCTOYHUKK KOMIUIEKTOBaHHUS HH(HOPMALIMOHHBIX PECYPCOB;
5.7. BBITb MPeAOCTAaBIEHHBIMH K Pa3lIM4yHbIM MOOLIPEHUAM, NPELYCMOTPEHHBIM 71 paOOTHUKOB
KYJbTYpBI.
6. OBA3AHHOCTU PABOTHUKOB BUBJIMOTEKH.
6.1. bubnunoreuHsie paboTHUKM 0OCTY)KUBAIOT YnTaTeei B cooTBeTCTBUM ¢ [lonoxkenunem u
[TpaBunamu nonb3oBaHus GUOIUOTEKOM.
6.2. bubnuroreuHsie pabOTHUKHU 00sI3aHBI:
-MHPOPMHUPOBATH YUTATEIEH O BCEX BUIAX MpeaocTaBaseMblX OMOIMOTEKOH yeayr,
-COBepLIEHCTBOBATh OMOIMOTEUHOE U MH(DOPMALIMOHHO
-6ubnuorpaguueckoe obcayKUBaHHE,
-B Cliyyae OTCYTCTBHUs B (oHAax OMOIHOTEKH HEOOXOAMMOro U3aHus, 3anpallMBaTh €ro no MeKOUOIMOTEYHOMY
abOHEMEHTY,
-o0ecre4nBaTh BHICOKYIO KyJIbTypy 00CTy)KUBaHUS,
-0Ka3bIBaTh YHTATEJISIM MOMOILIb B BbIOOpEe HEOOXOAMMBIX MPOU3BEACHHH NeYaTH, MPOBOJS YCTHBIE KOHCYJIbTALIMH,
OpraHu3ysi KHIKHBIE BBICTABKH, 0030pbl, IHM HHOOPMALIMHU U APYrHe MEPOTNPUATHS,
6.3. bubaroreuHsie pabOTHUKH HECYT OTBETCTBEHHOCTh 32 COXPAHHOCTh (POHIOB B COOTBETCTBHH €
JEHCTBYIOLIMM 3aKOHOaTeIbCTBOM.
6.4. 3aBeaytowinii OUGIMOTEKOI BeAeT JOKYMEHTALIMIO U OTUMTBIBAETCS O NpoJeaHHO| paboTe Ha
[Tenaroruueckom cosere. OtyeT 0 paboTe OGUOIMOTEKH ABISETCSA YAaCThIO FOJA0BOI0O OTYETA YUPEIKACHHS.
6.5. 3aBeayrolmii GUOIMOTEKON HECeT OTBETCTBEHHOCTh 3a BBHIMOJHEHHE BO3/OXKEHHBIX Ha OMOIMOTEKY 3a1ay4
GyHKUMi, onpeaeneHHbIX B JaHHOM [loJOXKEHMHM, 3a COCTOSAHME TEXHWUKHM 0€30MacHOCTH, OXpaHy TpyAa W
MPOM3BOACTBEHHON CAHUTAPUH; 1AET PACTOPSIKEHUs U YKa3aHus,
o0si3aTeNbHbIE A/ COTPYAHUKOB OMOIMOTEKH, M OCYLIECTBIIAET MPOBEPKY MX MCMOTHEHHUS.
6.6. PaboTHuK OMOIMOTEKH MOXKET ObITh MPUBJIEUEH K OTBETCTBEHHOCTH: 3a HEHAJIe)Kallee
MCIIOJTHEHUE WJIM HEUCTIOJIHEHHE CBOMX J0JKHOCTHBIX 00S13aHHOCTEH B MOPSAKE,yCTaHOBJIEHHOM
JEMCTBYIOLIMM TPYIOBBIM 3aKOHOAaTeIbcTBOM Poccuiickoi deaepauuu.




